
 

 

Welcome to the Abacus Accountancy Learning Series 

 

Lesson 9: Reconciling Your Bank Accounts In Xero 

 

 

This step is absolutely critical in allowing us to provide you accurate reports and 

accounts. If your bank account is not reconciled (literally meaning the transactions in 

Xero match against your bank statements) then any work we carry out for you will 

likely be inaccurate. But if you’ve followed all the steps in our lessons so far, then all 

the hard work is taken care of by Xero. 

Rather than provide an extensive list of screenshots showing how to do this, we 

recommend following this link: 

https://help.xero.com/uk/BankAccounts_Details_Reconciliation 

In particular, this video is really good: https://vimeo.com/54886894 

There are many things that can be done to speed up this process (such as bank 

rules) but we suggest mastering the basics of bank reconciliation before tackling the 

more advanced features of Xero. But if you’re feeling adventurous then we have 

included some useful links below.  

 

Tip 

One of the most common mistakes we find that clients make is clicking “Create” to 

make a new purchase transaction in Xero when they have actually already created 

the transaction by recording the purchase in Receipt Bank! This essentially 

duplicates the purchase and means that the original purchase is always showing as 

outstanding. 

To avoid this, we advise clients to use “Match” instead.  

As a general guide, if you’ve been following all the steps in our lessons to date, then 

you will rarely need to use “Create” as there will nearly always be a transaction to 

match against. 

https://help.xero.com/uk/BankAccounts_Details_Reconciliation
https://vimeo.com/54886894
http://abacus-accountancy.com/learning


Of course, there are always times when this isn’t the case (e.g. debit card payment 

for motorway toll when no receipt was given) but this is likely to be the exception 

rather than the rule. 

Remember… 

All help and support within Xero are included for free. To access the help, just click 

on the help icon in the top right hand corner that looks like this: 

 

Type in your question and click on the magnifying glass icon to access the 

comprehensive help library. You can also contact Xero directly on this email 

address: 

support@xero.com 

(please note that Abacus Accountancy are not able to provide software support, so please direct all support 

questions directly to Xero)  

 

Some further resources to help you with this lesson: 

https://help.xero.com/uk/BankAccounts_Details_BankRules 

https://help.xero.com/uk/BankAccounts_Details_FastCode 

http://video.xero.com/ 

 

In the next lesson you will learn how to link your bank accounts to Xero. To access 

this now click here: 

mailto:support@xero.com
https://help.xero.com/uk/BankAccounts_Details_BankRules
https://help.xero.com/uk/BankAccounts_Details_FastCode
http://video.xero.com/
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