
 

 

Welcome to the Abacus Accountancy Learning Series 

 

Lesson 8: Publish Your Receipts To Xero 

 

 

Now that your purchases are allocated to correct category in Receipt Bank, you need 

to push these through to Xero. 

It’s important to ensure that Receipt Bank is linked to your Xero account for this to 

work properly and we showed you how to do this in the last lesson.  

Here’s a quick recap in case it’s not working. 

 

Choose Correct Payment Method 

Setting up your bank accounts and payment methods within Receipt Bank allows 

your items to be automatically associated with a bank account within your accounting 

software. 

If you would like to do this please follow these step-by-step instructions: 

1) Go to your ‘Account Settings’ in your Receipt Bank account. 

2) Select the ‘Bank Accounts and Payment Methods’ tab. 

3) To add a new Payment Method click ‘Add New’. 

4) Fill in the fields making sure that you include the ‘Last 4 digits of the card’ and 

‘Create’. 

https://receiptbank.zendesk.com/hc/en-us/articles/200875651-How-do-I-integrate-with-my-accountancy-software-
http://abacus-accountancy.com/learning


5) You can now link that Payment Method to your ‘Bank Account’ by selecting it from 

the drop-down menu then clicking ‘Save’. 

There is also the option to turn on ‘Autosync’ for items paid for using that Payment 

Method. As soon as an item paid for using that Payment Method has been 

processed it will automatically be published to your accounting software. 

You can select which area of your accounting software you would like items paid for 

using that Payment Method go to by selecting the area from the drop-down menu 

‘Publish to’. 

Every time you submit an item paid for using a different Payment Method it will be 

added automatically to your ‘Bank Accounts and Payment Methods’. 

 

Once you’ve selected the correct payment method (e.g. current account, credit card, 

cash) simply tick the arrow to “publish” the receipt to Xero. 

This happens almost instantly, and when you open your dashboard in Xero you will 

see your new purchase receipt there waiting to be approved! 

 

Remember 

All help and support within Receipt Bank are included for free. To access the help, 

click this link and then click “Submit Request” in the top right hand corner. 

You can also contact Receipt Bank directly on this email address: 

support@receipt-bank.com 

(please note that Abacus Accountancy are not able to provide software support, so please direct all support 

questions directly to Receipt Bank)  

 

Some further resources to help you with this lesson: 

Choose Correct Payment Method 

https://receiptbank.zendesk.com/hc/en-us
mailto:support@receipt-bank.com
https://receiptbank.zendesk.com/hc/en-us/articles/200827992-How-can-I-link-my-payment-methods-to-bank-accounts-https:/receiptbank.zendesk.com/hc/en-us/articles/200875651-How-do-I-integrate-with-my-accountancy-software-


Getting Started Guide For Receipt Bank 

http://www.receipt-bank.com/video-tutorials/ 

 

In the next lesson you will learn how to reconcile your bank accounts in Xero. To 

access this now click here: 

abacus-accountancy.com/learning 

 

 

https://receiptbank.zendesk.com/hc/en-us/sections/200269662-Getting-Started-Guidehttps:/receiptbank.zendesk.com/hc/en-us/articles/200875761-How-can-I-categorise-my-items-
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