
 

 

Welcome to the Abacus Accountancy Learning Series 

 

Lesson 6: Sending Your Purchases To Receipt Bank 

 

 

By now you should have received your login invitation to Receipt Bank. If for any 

reason you haven’t then please contact us and we’ll resend this: 

info@abacus-accountancy.com 

Click on this link to accept your invitation into the software.  

There are numerous ways to get your purchases into Receipt Bank, but we think the 

two simplest are by email and by using the smartphone app. 

Here are some more details: 

Email the electronic ones 

 The best way is to send an email to your personal address. Everything sent to 

this address will be put in your account. 

 We accept the following file types: JPG, PNG, GIF, BMP, TIFF, PDF and 

HTML contained in the body of the email. 

Take a snap with the mobile app. 

 The mobile app is the best way to get your receipts in when you’re out and 

about. 

 You can get the Android app here and iPhone here. 

 Just login to the apps with the same email and password, snap a photo, hit 

submit and you’re good to go! 

mailto:info@abacus-accountancy.com
https://receiptbank.zendesk.com/hc/en-us/articles/200781082-What-is-my-personal-address-
https://play.google.com/store/apps/details?id=com.receiptbank.android&hl=en_GB
https://itunes.apple.com/gb/app/receipt-bank/id418327708?mt=8
http://abacus-accountancy.com/learning


 If you don’t have an Android or iPhone, simply snap a photo and email in using 

your in-built email application. 

 

We suggest just having a go and see how you get on. It’s really easy (and 

pretty addictive!) and if you make a mistake it’s really easy to correct or delete 

 

Remember 

All help and support within Receipt Bank are included for free. To access the help, 

click this link and then click “Submit Request” in the top right hand corner. 

You can also contact Receipt Bank directly on this email address: 

support@receipt-bank.com 

(please note that Abacus Accountancy are not able to provide software support, so please direct all support 

questions directly to Receipt Bank)  

 

Some further resources to help you with this lesson: 

https://receiptbank.zendesk.com/hc/en-us/categories/200029767-General 

https://receiptbank.zendesk.com/hc/en-us/categories/200029717-Submitting 

http://www.receipt-bank.com/video-tutorials/ 

 

In the next lesson you will learn how to allocate your expenditure in Receipt Bank. To 

access this now click here: 

abacus-accountancy.com/learning 
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